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"O BHECEHHH M3MEHEHUI B HauMeHoBaHue OY"

«'umuazus NoS5»
uu JI.B. Ycpmunoii
E.B. Kucenepa

IMOJOXEHHE
Ob APXUBE MYHUUHUITAJIBHOT'O ABTOHOMHOI'O
OBIIEOBPA3OBATEJIBHOI'O YUYPEXJIEHUS «T’UMHA3HUS NeS»
umenn JI.B. YcbinuHo#

1. O6mmue mosioxeHHs

1.1. ApxuB MAOY «"'umuazus NeS» umenu JI.B. Yeenunol (nanee — ['umMHa3us) co3iaH Juis XpaHeHHs
JIOKYMEHTOB, 00pasylonuxcs B €€ JeATe/NbHOCTH, a TAKKE 3aKOHYEHHBIX [IE€JIONPOM3BOJACTBOM
JIOKYMEHTOB TPaKTHYECKOr0 Ha3HAuYeHHs1, UX 0TOOpa U yueTa.
1.2. B cBoeii mesrenbHOCTH apxuB ['MMHasuu pykoBoactByercs DenepanbHeIM 3akoHOM 0T 29.12.2012
Ne 273-®3 "O6 obpasosanuu B Poccuiickoit Penepannn", PenepansubiM 3akoHoM oT 22.10.2004 Ne
125-®3 "O6 apxuBHOM jaene B Poccuiickoii Denepanuu”, HOPMAaTHBHBIMH IIPABOBBIMHM AKTAMH H
METOAHYECKAMH peKoMeHmauusamu DenepanbHOro apxuBHOro areHtcta (manee — Pocapxus),
HOPMaTHBHBIMH IIPABOBBHIMH aKTaMHM M METOJIMYECKHMH DEeKOMeHHalMsaMH cyObekra PD, YcraBom H
JOKaJIbHBIMH HOPMAaTHBHEIMH akTaMu [ iMHa3uu, HacToAmuM [lonoxenuem.
1.3. Hacrosmee Ilomoxkenue pa3paboTaHO Ha OCHOBaHMM [IpuMepHOro mnosiokeHuss 00 apxuBe
YIPeXKACHHS, OpraHM3alluu, IpeAnpusATHs, yTB. npukazoM Komurera o naenam apxuBoB I1pH
[TpasutenscTBe PO ot 18.08.1992 Ne 176, yrBepxkaaercst pykooaureneMm ['MMHasuu.
1.4. O6pa3oBaTesibHasi OpraHu3anusa obecreynBaeT apxuB HeoOX0IMMbBIM ITOMELIeHHEeM, 000py10BaHHEM
M KaJpaMmu.
1.5. ApXHB BO3IJIABJISET OTBETCTBEHHbIH 3a apXHB, KOTOPBIH HA3HAYaeTCs IPUKA30M PYKOBOJHUTENS U
MOIYHHAETCA HEMOCPEACTBEHHO PYKOBOIUTEITIO.
1.6. ApxuB paboTaer 1o IUIaHy, YTBEPXKJIEHHOMY PYKOBOJMTEJIEM , U OTUYHTHIBAETCH MEpe/l HUM B CBOEH
padore.

2. 3anauu 1 QYHKIHH apXHBa
2.1. OcHOBHBIMHU 3a/1a4YaMH apXHBa SBJISIOTCH:
2.1.1. KomruiekroBaHMe apXHBa 3aKOHYEHHBIMHU JEJIOTPOU3BOJCTBOM JIOKYMEHTaMH, COCTAB KOTOPBIX
IIpelyCMOTpPEH pa3fiesioM 3 HACTOSIIEro MoJ0KeHHUS.
2.1.2. Yyer, obecrnieyeHHEe COXPaHHOCTH, HCIIOJIB30BaHHE JJOKYMEHTOB, XPaHALIHXCSA B apXHBE.

2.2. B COOTBETCTBHH C BO3JIO’KEHHLIMH Ha HEro 3aJ1a4aMH apXHB OCYHIECTBJIACT CIICAYIOLIHE QJ}/HKU.PIHZ



2.2.1. VuWuTBIBaeT W XpPAHUT JOKYMEHTBHI JOJIOBPEMEHHOIO XpaHEHUS H [0 JIMYHOMY COCTaBy,
oOpaboTaHHbIE B COOTBETCTBHH ¢ TpeOOBaHHAMH, YCTAaHOBICHHBIMH PocapXHBoM.
2.2.2. OcyuecTBisieT y4eT H 00eCeYuBaeT MOJHYIO COXPaHHOCTh IIPHHATHIX Ha XPAHCHHE JIEl.
2.2.3. OpraHu3yeT HCMOJIb30BaHHE JOKYMEHTOB!
- uHpopmupyeT pykoBoacTBo OO 0 cocTaBe U COIEPKaHUU JIOKYMEHTOB apXHBa;
- BBI@ET B YCTAHOBJIIEHHOM IIOpSAJIKE Jeja, JOKYMEHTBHl MM KOMHH JIOKYMEHTOB B IEJSX
cly)e0HOro M Hay4HOTO MCIIOIb30BaHUsl, JUIsl pabOTEI B TOMEINEHHH apXHBa;
— HMCIOJIHSAET 3aMpOChl OpPraHU3alMii ¥ rpak/JIaH 00 YCTaHOBJIEHUH TPYIOBOIO CTaXa U JIPYTMM BOIIPOCaM
COLIHATIBHO-TTPABOBOTO XapakKTepa, B YCTAHOBJIEHHOM IOPS/IKE BBIZAET KOMHH JOKYMEHTOB H ApPXHBHBIC
CIPaBKH;

3. CocraB I0KYMEHTOB apXuBa
B apxuB nocrymnator:
3.1. 3aKoHYEHHBIE JEJONPOU3BOJACTBOM JOKYMEHTHI BpeMmeHHoro (cBbrme 10 ser) cpoka XpaHeHHs,
HeOOXOJMMBIE B MPAKTHYECKOM JEATENLHOCTH, JOKYMEHTHI IO JIMYHOMY COCTaBy, o0Opa3oBaBLIMECS B
pe3yJbTaTe AeATeNbHOCTH [ UMHA3uH.
3.2. JIOKyMEeHTHI IIOCTOSSHHOTO XpaHeHHs (eclM Y4YpeiKIEeHHE-TPEeIIIeCTBEHHHK OBlI0 HCTOYHHKOM
KOMILIEKTOBAHHSI TOCY/JapCTBEHHOIO MM MYHHMIHMIAILHOIO apXuBa) M 10 JIHYHOMY COCTaBy
YUPEKICHUH-TIPEIIECTBEHHHKOB.

3.3. Jluunsie ¢ouas! pabOTHUKOB [ HMHA3HH.

4. IIpaBa 1 00513aHHOCTH OTBETCTBEHHOI'0 32 APXHB
Jl1s BEITIOJIHEHHS BO3JIOKEHHBIX HA HEro 3agad ¥ (yHKLUMH OTBETCTBEHHBIH 3a apXHWB HMEET NpPaBo H
00s13aH:
4.1. KoHTpOo/mpoBaTh BBINIOJHEHNHE YCTAHOBJIEHHBIX MPaBHI PabOTHI ¢ JOKYMEHTaMH.
4.2. 3anpaiuuBarhk OT COTPYAHHKOB [ MMHa3HH CBEJCHUSA, He0OX0AUMBIe U1 pabOThI apXHBa.

4.3. laBath Pa3sbACHCHHA H PCKOMEHIAIHH 110 BOIIpOCaM, BXOAALIHM B KOMIIETEHIIHIO apXHBa.

5. OTBeTCTBEHHOCTD 32 PYHKIHOHUPOBAHHE APXHBA

5.1. OTBETCTBEHHOCTb 3a HaJUleXalllee W CBOEBPEMEHHOE BBINIOJIHEHHWE apXWMBOM 3ajady ¥ QyHKUUI,
MMpeAYCMOTPEHHBIX HACTOAINHM ITOJIOZKCHHCM, HECEeT JIMILIO, OTBETCTBEHHOE 34 apan.

5.2. OTBETCTBEHHBIE 3a BEJCHHE MCIONPOM3BOACTBA, MOATOTOBKY H IIPEICTaBICHHE IOKYMEHTOB Ha
XpaHEeHHEe B apXHB, HA3HAYAIOTCH PYKOBOIUTEIIEM.

5.3. KoHTpOb 3a AeSTENbHOCTBIO aPXHBa OCYLIECTBIIAET PYKOBOAHTENb.
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