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[Tos107xeHHe 0 JIOKAJBHOM HOPMATHBHOM AKTE ~
MAOY «I'nmuazus NeS» umenu JI.B. YebiHUHOM

1. O6mmue nosokeHust
1.1. Tlomoxenue O JOKaTBHOM HOPMAaTHBHOM akTte oOuieoOpasoBarenbHOM opranusamun MAOY
«'umuazus NeS» umenu JLB. VcommuHo#t". (manee — IlonoxkeHue») YCTAHABIHBAET €HHBIE
TpebOBaHUA K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, HX I[OATOTOBKe, OQOPMICHHIO, PHHSATHIO,
VTBEPKICHHIO, BCTYIIJIEHHIO B CUJTY, BHECEHHIO U3MEHEHHH U OTMEHE.
1.2. Hacrosinee Ilonoxenue sBisercs JOKaIbHBIM HOpMaTHBHBIM akToM OO u o0s3arensHO K
HCIIOJTHCHHIO BCEMH Y4aCTHHKaMH 00pa30BaTe/IbHBIX OTHOICHHH,
1.3. ITonoxeHne NOAroTOBJICHO HA OCHOBaHUH 3aKoHa «O0 obpa3oBanuu B Poccuiickoit ®enepanmmy,
Tpynosoro kojxexca P® (manee — TK P®), ['paxnanckoro Koxexca P® (nanee — I'K P®), Yerasa OO.
1.4. JlokanbHblit HopMaTuBHBIH akT OO (najsee — JNOKAJIBHBIA aKT) — 3TO HOPMATUBHBIH IPABOBOMH
JIOKYMEHT, COJepallliii HOPMBI, peryjupyomue odpazoBarensHeie oTHomeHus B OO B mpenenax
CBOEH KOMIIETEHIIMM B COOTBETCTBHH € 3aKOHOAATelnbCcTBOM Poccuiickoit @enepanuun, B MOpsKe,
yctaHoBieHHOM YcrasoM OO.
1.5. Jlokaneuele aktel OO jgelcTByeT TOJNBKO B IpeleliaXx AaHHOM o00iieoOpasoBaTebHOM
OpraHM3aliy U HE MOTYT PeryJIHpOBaTh OTHOILIEHHUS BHE €.
1.6. JlokanpHble aKThl H3JAKOTCS [0 OCHOBHBIM BOIPOCAM OpPraHM3allMH W  OCYINECTBIICHHS
oOpazoBatesnpHoli gesTenpHOocTH OO, B TOM 4HMCIE€ MO BONpOCAaM, PErjaMEHTHPYIOUIMM IIpaBHIIa
npueMa OOydalOIMXCs, PeXHM 3aHATHH oOydarommxcs, (opMbl, NEPHOAHYHOCTE H IOPAIOK
TEKyIero KOHTPOJS YCIEBA€MOCTH H IIPOMEXYTOUHOH arTecTanuM OOyYaloIlMXCs, MNOpSIOK H
OCHOBaHHSI TEepeBOJia, OTYHUCIECHHS M BOCCTAHOBIIEHMS OOy4YaromMXcs, TMOPANOK odopMiIeHus
BO3HHKHOBEHHS, TPHOCTAHOBJICHHS W TMPEKPAIlCHHs OTHOIICHHH Mexay oOpa3oBaTenbHOH
opraHu3anueii © oOydalomuMHcs M (WIA) POOMTENSMH (3aKOHHBIMM  ITPEJICTABUTEIISIMH)
HECOBEPILIEHHOJETHUX 00y4daromuxcs.
1.7. JlokaibHblE aKTBl, COOTBETCTBYIOLIHE BceM TpeOOoBaHMSM 3akoHojartenbcTBa P®, sBistorcs
00s13aTeIbHBIMH K UCIIOJTHEHHIO BCEMH YYaCTHHKAMH 00pa30BaTe/IbHbIX OTHOIICHHH.
1.8. HopMbI JIOKAJIBHBIX aKTOB, YXY/IIAIOIIKe I110J0KeHHe oOywaromuxcs uinm padotHukoB OO mo
CPaBHEHHIO C TMOJOKEHHEM, YCTAHOBJICHHBIM 3aKOHOJATENbCTBOM 00 00pa3oBaHWH, TPYJAOBBIM
3aKOHO/IaTEICTBOM JIHOO NPHHATBHIE C HAPYIIEHHEM YCTAHOBJICHHOIO NOPAJIKA, HE MPHUMEHAKTCA H
nozuexxat ormere OO.
1.9. Jloxansubie akTel OO yTpauuBaioT CHITy (TOJHOCTBIO MM B OTAEIBHOH HAaCTH) B CIEAYIOIIHX
ClTydasx:

e BCTYIUICHHE B CHJIY aKTa, IPH3HAIOIIETO JIaHHBI! JIOKAILHBIH aKT YTPATHBIIHMM CHITY;

e BCTYIUIGHHE B CHJY JIOKQJILHOrO axkrta Oojblled IOPHIMYECKOH CHIIB, HOPMBI KOTOPOIO

MPOTHBOPEHAT IMOJIOKEHHUAM JIJAHHOI'O JIOKAJIbHOT'O dKTa,
e [pU3HAHME CYJOM HJIH HHBIM YIOJHOMOYEHHBIM OpraHoM TrOCYJapCTBEHHOH BJIacTH
nokanbHOro akra OO mpoTHBOpEYalUM JeHCTBYIOMEMY 3aKOHOAATEIbCTBY.

1.10. Jlokansubiit akt OO, yTpaTHBIIMK CHITY, HE IOJIEKHT HCIIOIHEHHIO.
2. llenn u 3aaa4u
[emsimu 1 3a1avamu Hacrosimero [lonoxenue aBIAOTCS:

e CO3JaHHe eJMHOM M COTJIACOBAHHOM CHCTEMBI JIOKAIBHEIX akToB OO0,

e obecrnieueHHe NIPUHIANA 3aKOHHOCTH B HOPMOTBOpYeckoil festensHoctd O0;



* COBEpUICHCTBOBAHHE IpolLECcca IMOArOTOBKH, O(GOPMICHHS, MPHUHATHA ©  peau3aluu
JIOKATbHBIX aKTOB;
e IpeAOTBpallleHHe JyOJMpOBaHHA pEryJIdpOBaHHA OOILIECTBEHHBIX K 00pa3oBaTesbHBIX
otHomeHui B 00.
3. Bujpl JJOKAJIBHBIX AKTOB
3.1. B gearenprocte OO pernaMeHTHpYETCs CACAYIOUMMH BHAAMH JIOKAIBHBIX aKTOB: TOJIOXKEHHU,
NpHKa3bl, HHCTPYKIHH, JAODKHOCTHBIE HMHCTPYKUHMH, NpaBuia. [IpeacraBineHHBIH NepedeHb BHIOB
JIOK&JIbHBIX aKTOB HE SBISICTCS HCUEPIIBIBAIOIIUM.
3.2. JloxanbHble akThl OO MOryT GBITH KJIaCCHOUIMPOBAHBI:
a) Ha rPYIIILEI B COOTBETCTBHH ¢ KoMmmeteHueii O0:
e JIOKAJIbHBIE aKThl OPraHH3allMOHHO-PACTIOPSIUTEIBLHOIO XapaKTepa,
¢ JIOK&IbHBIE AKThI, PETJIaMEHTHPYIOLIHE BOIIPOCH! OpraHu3alMu 00pa30BaTeIbHOrO MpoIecca;
e JIOKaNbHBIE aKThI, pErVIAMEHTHPYIOLIHE OTHOWICHHA paboTtoxarens ¢ pabOTHHKAMH H
OpraHu3aluio y4eOHO-MeTOAUYECKOH paboTh;
* JIOKAJIbHBIC aKThl PErIIAMEHTHPYIOIHE JEATEIbHOCTE OpraHoB camoytnpasienus OO,
e JIOKQIbHBIE aKThl, PETTIAMEHTHPYIOIIME AJIMHHHUCTPATHBHYIO M (PHHAHCOBO-XO03SHCTBEHHYIO
JIeSITEIbHOCTB;
* JIOKaJbHBIE aKThl, 00ECNIEUHBAIONINE BEICHUAE JEJIONMPOH3BO/ICTRA.
6) 10 KpUTEpHSIM:
* 110 CTENEHH 3HAYUMOCTHU: 00A3aTeNIbHbIe H HeoOA3aTe bHbIC;
* 110 cepe AeHCTBUA: 0OIIEro XapakTepa H CIelHaIBHOIO XapakTepa,
e [0 KpYTy JIMLL: pacrpocTpaHsionecs Ha Bcex padotHukos OO U He pacnpocTpaHsoLHecs Ha
BCEX pabOTHHUKOB OpraHH3alluy;
e 10 croco0y NMpHHATHS: NpUHEMaeMmble pykoBoaureneM OO eIMHOIMYHO M NPHHUMAEMbIE C
YYETOM MHEHHS MPeJICTaBUTEILHOr0 OpraHa y4aCTHHKOB 00pa30BaTe/IbHbIX OTHOLIEHHI]
e [0 CPOKY JCHCTBHA: MOCTOSHHOTO JCHCTBHS M OeccpodHble € ONPEACTCHHBIM CPOKOM
NEHCTBHUSA;
® [0 CPOKY XPAHEHHs: NMOCTOSHHOIO XpaHEHHs , 75 NeT, 110 3aMeHbl U JIPYTHE.
4. IlopaaoK MOATOTOBKH JIOKAJbHBIX AKTOB
B OO ycranaenuBaercs clieyrOMUN MOPSI0K MOATOTOBKH JIOKAJIbHBIX aKTOB!
4.1. MHMuMaTopoM MOJArOTOBKH JIOKAIBHBIX AKTOB MOI'YT ObITh:
¢ YUpeIOHTelb;
e Oprasbl ynpaBjeHHsA 00pa3oBaHHus;
o anmunuctpanus OO B nuIe €€ pyKOBOAMTES, 3aMECTHTENIEH PYKOBOIUTEIIS;
e OpraHsl rocyaapcTBeHHO-001mecTBeHHOro yrpasieHus O0;
e  YYaCTHHKH 00pa30oBaTebHBIX OTHOLIEHHH.
OcHoBaHMEM U1 T[OATOTOBKH JIOKAJIBHOTO aKTa MOIYT TaKXKe MBIATbCA HM3MEHEHHS B
3akoHonarenscTBe PO (BHECEHME H3MEHEHHHN, M3/1aHHE HOBBIX HOPMATHBHBIX ITPABOBBIX AKTOB).
4.2. TIpoexT NOKaJbHOIO AaKTa I'OTOBHUTCS OTJENbHBIM PaOOTHUKOM WM TPYNIONH pabOTHHKOB IO
nopydenuio pykosoautens OO, a Ttakxke opranoM camoynpasieHus OO, KOTOpBIH BBICTYIHI C
COOTBETCTBYIOIICH HMHUAITHATHBOM.
4.3. llogroroBka JIOKaJbHOIO akTa BKJIOYaeT B cebs H3yuyeHHWe 3aKOHOJATeTbHBIX M HHBIX
HOPMATUBHBIX aKTOB, JIOKaJbHBIX akToB OO, periaMeHTHpPYIOIUX Te BOINPOCHL, KOTOPhIE
MpearnosaraeTcs OTpa3suTh B IPOEKTE HOBOIO aKTa, M Ha 3TOH OCHOBE BBIOOP €ro BHIA, COAEPIKaHUS U
MpeACTaBJIeHHe ero B MUCbMeHHOMH (hopme.
4.4. lloaroroBka Haubosiee BaKHLIX JIOKAJTBHBIX aKTOB (IIPOEKTOB pelLICHUH COOpaHHM, MeJCOBETOB,
OpraHoB CaMOYIIPaBJICHHs, PHKA30B, IOJI0KEHHH, MTPaBUJI) JODKHA OCHOBBIBATHCS HAa pe3yJbTaTax
aHaJIM3a OCHOBHBIX CTOPOH JesTeabHOCcTH OO, TeHACHLUH €€ Pa3BUTUS H CIOXKHUBIIEHCS CUTYallUH.
4.5. Ilo Bompocam mnpueMa Ha paboTy, MepeBOJOB, YBOJbHEHHWH, IPeNOCTaBJIEHHS OTIIYCKOB,
MOOLIPEHHH HIH  TPHBJICYECHHA COTPYAHHKOB K  JIMCUHUIUIMHAPDHOW HIH  MaTepUHalbHOH
OTBETCTBEHHOCTH WU3JAal0TCs pHKa3kl, B cooTBeTCTBHH ¢ TK PD.
4.6. IIpoekT NOKaIbHOrO aKra MOXeT OBITh IpeicTaBieH Ha obcyxaeHHe. PopMBbl MpeacTaBiIeHUs
IUIs OOCYXKIEHHS MOTYT ObITh pa3IMYHBIMH, HalpUMEp, pa3MelleHHe MPOoeKTa JOKAILHOrO aKTa Ha
HHQOPMAIIMOHHOM CTEHAE B MECTe, JAOCTYMHOM Ui BeceoOmero o0o3peHHs, Ha NIKOJBHOM caifTe,



HalpaBjICHHE MPOEKTa 3aWHTEPECOBAHHBIM JIMIAM, IPOBEJICHHE COOTBETCTBYIOUIEro COOpaHMs ¢
KOJUIEKTHBHBIM 00CY)K/IEHHEM TIPOEKTA JIOKATBHOTO aKTa, pa3MelleHne B JJIEKTPOHHOM BHIE B MeCTe
ZOCTYITHOM KaXK/10My paOOTHHKY H T.1.
4.7. Ilpx He06XOAMMOCTH JIOKAJIBHBIN aKT IPOXOIUT MPOLEAYPY COITIACOBAHHS.
4.8. Cpoku M MNOpSAOK pa3pabOTKM MpOEKTa JIOKAILHOTO aKTa, MOPAHAOK €ro COrjacoBaHHs
yCTaHaBIMBAETCs JIOKAJIbHBIM aKTOM IO BEJCHHIO Aenonpoussojactsa B 00,
5. ITopaaoK NPHHATHSA H YTBePKICHHS JTOKAJIbHOI0 aKTa
5.1. JlokanbHbli aKT, MNPOLIEIIHHA COOTBETCTBYIONIYIO MOJATOTOBKY, @ TaKKe [MPOLELypY
COryiacoBaHusi (MPU HEOOXOAMMOCTH), TOMICKHUT MPHHATHIO W YTBEPXKIACHHIO pykoBoautenem OO
B coorBeTcTBHH ¢ YcrtaBoM OO.
5.1. JlokaneHeie akThli OO MOryT NpUMHMMATBCS PYKOBOAMTENEM, OOIIMM COOpaHHeM TpyIO0BOro
KOJIIEKTHBA, TMEJaroriyeckKMM COBETOM, METOMYeCKHM COBETOM, OpPraHOM TOCYJapCTBEHHO-
oOmecTBeHHOro  ympaBieHus uO0 HMHBIM opraHoM camoynpasieHus OO, HaJeleHHBIM
MOJITHOMOYHAMH MO NPHHATHIO JIOKAJIBHBIX aKTOB B COOTBETCTBHHU ¢ yctaBoM OO — mo npeameram Mx
BEJICHUS U KOMIIETEHLIUH.
5.2. Ilpu NpUHATHM JIOKAIBHBIX aKTOB, 3aTParHBalOLIMX MpaBa 00yYarOMMXCs, MOXKET YYHTBIBATHCA
MHEHHE COBETOB 00YJalOLIUXCs, COBETOB POAUTEINEH, MPeACTaBHTEIbHBIX OPraHOB 00Y4aroIHXCs.
5.3. He nomnexar NpHUMEHEHHIO JOKAIbHbIC aKThl, YXYALIAIOIIHE IOJOKEHHE PabOTHUKOB IO
CPaBHEHHIO C TPYJOBbIM 3aKOHOJATENbCTBOM, KOJJIEKTHBHBIM JIOTOBOPOM, COIJIAIIEHUAMH, @ TAKKe
JIOKaIbHBIE aKThl, NIPHHATBIC C HApYIICHHEM IMOpsAJKa y4eTa MHEHHA IIPEACTaBHTEJIbHOrO OpraHa
pabOTHHKOB.
5.4. Ilpomenummii mnpoueaypy NpHHSTHS JIOK&IbHBIH akT yTBepxkuaercs pykosoautenem OO.
IIpouenypa yrsepiienus odopmiisercs MOANKUCHIO, H/HaH npukazoM pykosoautens OO,
5.5. JlokaneHbli aKT BCTyHaeT B CHIIYy C MOMEHTa, YKa3aHHOrO B HeM, JIH0O, B Cilydae OTCYTCTBHS
TaKoro yKasaHHs, 110 HCT€UeHUH 7 KajeHJapHbIX JHEH ¢ JaThl IPUHSATHS JaHHOIO JIOKAILHOIO aKTa.
JlaToii NpUHATHSA JIOKAJIBHOTO aKTa, Tpebyromero yTtBepxkaeHus pykosoautenem OO, sisisercs nara
TAKOr0 YTBEP)KIACHHUS.
5.6. Ilocne yTBepX/AeHHS JIOKAJILHOIO aKTa MIPOBOAUTCS MPOLEAYPa 03HAKOMJIEHHS ¢ HUM YYaCTHUKOB
00pa30BaTeNbHBIX OTHOLIEHHH, Ha KOTOPBIX PACHPOCTPAHSIOTCS TOJIOXKEHHS JaHHOTO JIOKAIBHOTO
akTa (OMH/HECKOJIIbKO BApPHAHTOB, B 3aBHCHMOCTH OT BH/Ia JIOKAJILHOTO aKTa):

® [10J NMOMIHUCH;

® [0 cpeJcTBaM OMyOIMKOBAaHHH Ha OQHIMATBHOM CalTe FTHMHA3HH.
6. OdopmiieHne JIOKAIBHOI0 aKTa
OdopmiieHHe JTOKATBHOINO aKTa BBIOJIHSETCS B COOTBETCTBUM ¢ TpeboBaHHAMH «[ OCyaapcTBEHHOM
CHCTeMBI JOKYMEHTAI[HOHHOro obecreyeHHus ympasieHus. OcHoBHble mosokeHus. OOuue
TpeOOBaHUA K JOKYMEHTaM H ciayx0aMm JOKyMEHTAIlMOHHOTO oOecledeHHs», a TakkKe HOpMaMH
«YHUDUUMPOBAHHONW CHCTEMBbI JOKYMEHTAllMH. YHUHUIMpOBaHHAS CUCTEMA OpPraHU3aIHOHHO-
pacniopsiauTensHoi Tokymentanuu. Tpebosanus k odopmnenuio gokymentos. [OCT P 6.30-2003»
(ytB. Ilocranosnennem ['occranmapra Poccun ot 03.03.2003 N 65-ct «O npuHATHH ¥ BBEJICHHH B
neHcTBUe rocyaapersenHoro cranaapra Poceuiickoit ®@enepanuu»). [lpu stom:
6.1. CtpykTypa NOKalIbHOIO aKkTa J0JDKHA O0ecrnevdBaTh JIOTUYECKOE pPA3BUTHE TEeMbI NPaBOBOIO
perynupoBanus. Ecim TpeOyercs pasbsacHeHHe Lie/led U MOTHBOB IPUHATHS JIOKAJIBHOIO aKTa, TO B
IPOEKTEe JaeTcs BCTYNMUTeNbHas dacTh — mnpeamOyia. IlonoeHHss HOPMaTHBHOIO Xapakrepa B
rpeamOyI1y He BKITIOYAIOTCS.
6.2. HopmarusHble npeanucanusi oGopMIsIIOTCs B BUE IMYHKTOB, KOTOpPbIE HyMEpPYIOTCS apabCKUMH
muppaMH ¢ TOYKOH M 3aroloBKOB He HMeEKT. [IyHKTBI MOTYT mojpaszensTbes Ha TOAMYHKTHI,
KOTOPBIE MOTYT UMETh OYKBEHHYIO HJIH LU(PPOBYIO HYMEpAIIHIO.
6.3. 3HauuTeNbHBIE 110 00BEMY JIOKATbHBIE AKThl MOTYT JEMUTHCS Ha IJIaBbl, KOTOPbIE HyMepYKOTCH
PHMCKMMH IM(pPaMH ¥ HMEIOT 3ar0JIOBKH.
6.4. Ecnu B nOKanbHOM aKTe MpHBOAATCH TaOMHIbl, TpaduKH, KapThl, CXEMBI, TO OHH, KaK IpaBHIIO,
JO/DKHBI O(OPMIIATECS B BHJE INPHJIOKEHHH, a COOTBETCTBYIOUHE MYHKTHI aKTa MO/DKHBI WMETh
CCBUIKH HA 3TH MPUIIOKECHHSI.
6.5. JIoka/IbHBIH aKT C MPUIIOKEHNAMH JI0JDKEH HMETh CKBO3HYIO HYMEPALIHIO CTPAHHMII.



6.6. JlokanpHBIH aKT H3JIAraeTcs HA TOCYAApPCTBEHHOM s3blke P® M JOMKEH COOTBETCTBOBATH
JTUTEPaTypPHBIM HOPMaM.

6.7. CTpykTypa NOKaJBHOTO aKTa JOJKHA OBITh JIOTMYECKH OOOCHOBAHHOM, OTBEYAOUIeH LEIAM M
3a/la4aM NpaBOBOTO PEryJIMpPOBaHHs, a TaKke oOecreynBaromieif IOrH4YecKoe pa3sBUTHE M NIPaBHIIBHOE
MIOHUMaHKE JaHHOTO JIOKAJTBHOIO aKTa.

6.8. B JIOKaIbHBIX aKTax JaroTCs OINpeJeeHHs BBOJHMBIX IOPHIMYECKHX, TEXHHYECKHX M JPYTHX
CNCLHAIBHEIX TEPMHHOB, €C/IH OHHM HE ABJSIOTCH OOIIEH3BECTHHIMH H HEYNOTpPeO/IsEMBIMH B
3akoHozarenscTBe Poccuiickoit Menepanii ¥ pernoHAIBHOM 3aKOHOIATEe/ILCTRE.,

7. OcHOBHBIE TPeGOBAHHS K JIOKAJILHBIM AKTAM

Jlokansnere akTel OO N0JKHBI COOTBETCTBOBATD CIICAYIOUIHM TPeOOBaHHAM:

7.1. ITonoscenue

JIOJDKHO COJEPXKATh CIENYIOIHe 00s3aTelbHble PEKBH3UTHI: 0003HAYEHHE BHJA JIOKAILHOIO aKTa;
€ro  HauMEHOBaHHWE, TIPU(BI: TPUHATO (COIJACOBAHO), YTBEPXKACHO; PErHCTPALMOHHBIN HOMEp
IpHKa3a 00 yTBEPIKIEHUH, TEKCT, COOTBETCTBYIONIHI €r0 HAMMEHOBAHMIO; OTTHCK IIEYaTH.

7.2. llpasuna

JOJDKHBI COZIEpKaTh Cleaylolue o0sg3aTenbHble PeKBH3HTHI: 0003HAUeHHWE BUJA JIOKAIBLHOIO aKTa;
€ro HauMEHOBaHWe, TIPH(BI: MPUHATO (COIJIACOBAHO), YTBEPXKIECHO; PErHCTPAIlHOHHBIA HOMEp
IpHKasa 00 yTBEPHKICHHH, TEKCT, COOTBETCTBYIOIIHH €ro HaMMEHOBAaHHIO; OTTHCK IIEYaTH.

7.3 Hucmpykyuu

JIOJIZKHBI COZIEpPKATh ClIEAYIOLIHe 00s3aTeIbHbIe PEKBU3HTHI: 0003HaYCHHE BHAA JJOKAIBHOTO aKTa; €ro
HauMeHoBaHue; TIpHdbl cornacoBanus (C NPo(COIO3HBIM KOMHTETOM) W YTBEPXKJEHHS, TEKCT,
COOTBETCTBYIOLIMH €r0 HAUMEHOBAHHIO; OTMETKY O HAJIMYMH NPHJIOKEHHS; PErHCTPALlMOHHBIH HOMEp.
7.4. Ilpukaser pyxoomurens OO noikHbI colepikath cleayiouiue oOs3aTellbHble PEKBU3HTHI:
0o003HaYeHHe BHJA JIOKAJBHOIO aKTa M €ro HaMMEHOBAaHHE; MECTO W JaTy IPHHSATHS,
PEruCTPAllMOHHBIA HOMEpP, TEKCT, JOKHOCTb, (PaMMIIHIO, HHHIHAIBI U NOANHCH pykoBoauTtens OO.
ITpuxa3sel ¥ pacnopsiKeHHs BhINONHSAIOTCS Ha 6ranke OO.

7.5. Ipomokonel u akmol

JIOJDKHBI  COJEpXKarh cleaylolue oO0s3aTebHble PEKBH3MTHI: 0003HA4Y€HHE BHAA JIOKATBHOIO
aKTa; MECTO H JaTy IPHHSTHS, HOMEp; CIIUCOK IPHCYTCTBYIOIIMX; TEKCT, COJEpKalllnii TOBECTKY JIH,
ONMCAHWE XO0Jia, TNOpsAJKAa MW IPONEAYpPhl COBEPLIAEMBIX OINPEAENCHHBIX (IOPHAHYECKH 3HAYUMBIX)
neicTBHM MO0 OTCYTCTBHE OMpEAENeHHBIX (DaKTOB; MO/DKHOCTb, (haMHIIMIO, HHHIIHAIBI U TOIITHCH
oMua (M), COCTaBMBIUMX MM NPWHMMABIIMX YYacTHE B COCTABJICHMH IPOTOKOJA HIIM aKra.
ITpoTokob! 1 akThl OQOPMIISIOTCS B IEYATHOM BHJE.

7.6. IIpozpammet u naamsl

JIOJIKHBI COJEpXkKaTh cleayromue o0s3are/ibHble PeKBU3HTHI: 0003HAYEHHE BMJA JIOKAJIbHOrO aKra;
MEeCTO M JaTy IPHHATHS, HAHMEHOBAaHHWE M TEKCT JIOKAIbHOTO aKTa, COOTBETCTBYIOIIHE €ro
HaWMEHOBAHHIO.

7.7. lonxcHOCMHAA UHCMPYKWUA

JlookHOCTHAS WHCTPYKIMsS paboTHHKA JOJDKHA COZEpXaTh CleldylollMe pasaensl: obiue
MIOJIOJKEHHS; OCHOBHBIC 3aJau ((QYHKLHH, JOJKHOCTHBIE 00S3aHHOCTH), IIpaBa, INpPEAOCTaBIAEMbIe
paOOTHHKY; B3aUMOIEHCTBHA; OTBETCTBEHHOCTb 3@ HEKAUYeCTBEHHOE M  HECBOCBPEMEHHOE
BBINIOJIHEHUE (HencnonHeHue) obs3aHHOCTEH, IIpeLyCMOTPEHHBIX JOJIKHOCTHOIM
HHCTpYKIHEH; TpeboBaHUA K pabOTHHKY.

7.8. Ilpu mOArOTOBKE JOKAIbHBIX aKTOB, PETYJIHPYIOIUX COLMAIBHO-TPYAOBbIE OTHOLICHHSA
(HarpuMep, KOJUIEKTHBHBIM JIOrOBOp, NIpaBHIa BHYTPEHHEr0 pacrnopsiaka # Jp.) Cleayer
PYKOBOJICTBOBATHCS PEKOMEHIALIMSIMH O HUX.

7.9. Cpemu nokanpueix axkToB OO Beicmylo lopuauueckyro cuiy umeer Yceras 0O.
ITosromy mpunumaembie B OO JIOKaJIbHBIC aKThI HE JJOJDKHEI IPOTHBOPEYHTH €ro Y CTaBy.

8. lokymMeHTaLNA

8.1. JlokanbHbIe aKThl TPOXOJIAT MPOLEAYPY PETHCTPAIAH B CIIELIHAJIEHOM XKYypHAIE.

8.2. OOs3aTenpHONM perucTpallMyd MOJUIekKAT IOJIOKEHHUS, [paBH/la, HHCTPYKLWH, TPHKa3bI
pyxoBomuTens OO.

8.3. Perucrpanuio nOKaabHBIX aKTOB OCYILECTBIISET OTBETCTBEHHBIN 3a BEIEHHE JeJIONPOU3BOJICTBA
COIJIaCHO MHCTPYKLHMH 1O Jesionpou3BoacTey B OO.



8.4, Perucrpauus nNOMOXKEHMH, NpPaBUI M MHCTPYKIHHA OCYILIECTBIAAETCS HE TMO3JHEE JHA HX
yTBepkaAenus pykoBoauteneM OO, npHka3oB H  pacnopsbkeHud pykoBogutens OO — He mo3zaHee
I(HS MX M3/IaHUs.
9. [lopsa10K BHECEHHSI H3MEHEHHS H ONOJTHEHUH B JIOKAJIbHbIE AKThI
9.1. B neiictBytomue B OO J0KaIbHbIE aKTHI MOTYT ObIThH BHECEHBI H3MEHEHHS M JOMOJTHEHHS.
9.2. [lopsanok BHECEHHs HM3MEHEHHH M JONOJHEHHH B JoKaibHble akTel OO omnpenensercs B caMux
JIOK&JIBHBIX aKTaxX. B oCTaJbHBIX CiTydasX M3MEHEHMS M JIOTIOJTHEHHS OCYLIECTBIIAIOTCS B CIEAYIOLIEM
MOpsIIIKE:
9.2.1. BHECEHHE H3MEHEHHH U JOTIOJTHEHHH OCYIIECTBIACTCS B MOPS/IKE, YCTAHOBJICHHOM B JIOKAJILHOM
HOPMAaTHBHOM aKT€, HA OCHOBAHMM KOTOPOI0 BHOCATCS H3MEHEHHS,
9.2.2. U3MEHEHUSI U JOMOJIHEHHS B JIOKAJIBHBIC AKTHI: IMOJIOXKEHHs NpHHATHIE 0e3 corjacoBaHus C
OpraHoOM ympaBlleHUs (CaMOYNpaBiIeHHWsl), MpaBujaa, HWHCTPYKIIMH, TPOTpaMMBbl,  [IJIAHBI,
[IOCTAHOBJICHHs, PEIICHH, NIPHKa3bl U pacrnopsukeHus pykopoautens OO, BHOCATCS MyTeM H3/1aHHS
npukasa pykoBoauteas OO 0 BHECEHHMM W3MEHEHWH WM JOTOJHEHHH B JIOKAJIBHBIH HOPMATHBHBIN
aKT;
9.2.3. u3MeHEHMS H JIONIONHEHHMS B IIOJIOKEHMS, NPHHATHIC IOCJIE COIJNACOBAHHS C OPraHoM
roCy/1apCTBEHHO-00IIECTBEHHOTO  YNpaBleHHA (CaMOyNpaBlIeHHS), BHOCATCA IIyTeM  H3[aHHs
npukaza pykopomurens OO O BHECEHMM HW3MECHEHHHA WIM JONOJIHEHHW B JIOKQIBHBIM aKT C
Mpe/IBAPHTENIBLHBIM MOJTYYEHHEM OT HEro COIIacHsl.
9.3. U3MeHeHHs W JONOIHEHU B JIOKAIBHBIH aKT BCTYNAIOT B CHIIY C JaThl, YKa3aHHOH B MpHKa3ze O
BHECECHHH H3MCHEHUN MJIM JIONOJHECHHMH B JIOKQJIbHBIA HOPMATUBHBIA akT, a B Clydae OTCYTCTBHS
yKa3aHus B HeM JaTbl — [0 HUCTEYEHHWIO 7 KaJleHJapHbIX JHeW C JaThl BCTYIUIGHHMs MpPHKa3a o
BHECEHHH H3MEHEHUHN HIIM JIOTIOJIHEHHH B JIOKAIBHEIH aKT B CHITY.
9.4. VI3MeHeHHs W JIONOJIHEHHs B NpPEANHCAaHUS U TpeOOBaHMS, MPOTOKOJbI W aKThl, METOAHYECKHE
PEKOMEHIalluH, aKThI O IPU3HAHUH JIOKAJIIbHBIX aKTOB YTPATHBIIMMHU CHITY, HE BHOCATCS.
10. 3akao4uTe/bHbIE N0/I0KEHHS
10.1. Hacrosimee [Tonoxkenue moanexut o0s3aTeIbHOMY COIIACOBAHHUIO C OPraHOM CaMOYIIPaBJICHHs
OO (nemaroruyeckuit COBer).
10.2. ITonoxeHue BCTyMaeT B CHIY C JaThl €ro yTBepikAeHus pykoBoautesnem OO.
10.3.ITonoxKeHHe yTpauuBaeT CHIIY B CiIy4ae NpUHATHA HOBOro [TonoxkeHHs 0 TOKaJIbHBIX aKTax.
10.4. Bonpocsl, HE yperyiHpoBaHHbIC HacToAmUM [lonoxeHueM, MoajexkKaT yperyJlHpOBaHHIO B
COOTBETCTBUU C AeHcTByIomUM 3akoHonaTtenscTBOM P®, Yeraom OO M UHBIMH JIOKQJIBHBIMH
HOpMaTUBHBIMH akTamu OO,
IIpumeuanue.l .Paznenst 6 m 7 Ilonoxenuss ™moryr Owiteb odopmiensl B Bujae HucTpykuwm,
npuiaraeMoit kK Hemy, a B [lonoxkeHHuHn nenaeTcs TOABKO OTChUIKA. TO ’e MOXKHO cZenath H ¢ psaaoM
IPYTHX pa3ZenoB HJIHM OTAEIbHBIX IIYHKTOB [10 YCMOTPEHHIO pa3paboTuuKa.
2. 3a HEeUCHOJHEHHWE MM HEHAJUIe)Kallee HCIIOJIHEHHE TPeOOBaHMH, YCTAHOBJIEHHBIX B JIOKAJIbHBIX
akrax OO:

e corpyaHuku OO HecyT OTBETCTBEHHOCTDH B cooTBeTcTBHH ¢ YcTaBom OO, TK P®;

e oOyvarommecs, BOCHHUTAHHUKH, HX POJMTEIH (3aKOHHBIE IPEJACTABHTENH), HECYT

OTBETCTBEHHOCTH B MOpsjake U (Qopmax, NpeayCMOTPEHHBIX 3aKOHOJAATENbCTBOM Pd,
NOKa/IbHBIMH HOpMaTHBHBIME akTamMu OO, Ycerasom OO.
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