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HopMmaruBHo-nipaBoBoe obecrieyeHue AeaTeTbHOCTH OUOIHOTEKH

1. bubnuorexka  sBASETCH CTPYKTYPHBIM MOApa3aeieHHeM o6meo6pa3zoBaTebHOTO
YUYPEXKIACHUSA, YYaCTBYIOIIHM B y4eOHO-BOCIIMTATEJILHOM TIpollecce B  HensAX obecrnedeHus
npaBa y4YacTHHKOB o00Opa3oBaTelbHOro mpouecca Ha OeclyaTHOE [OJIb30BAHHE OHOIHOTEYHO-
HH(QOPMAIIMOHHBIMH PECypCaMH.

2. JlestensHOCTh OMONMOTEKH 0011€00pa30BaTeIbHOrO y4YpeKIeHHs (nalee — 6GubaMOTEKa)
OTpakaeTcs B ycrase obmeobpasoparenpHoro yupexaenus. ObecrnedeHHOCTs OUGIHOTEKH YueOHBIMH,
METOJMYCCKHMH M CINPAaBOYHBIMM  JOKYMEHTaMHM  YYWTBIBAETCS NP  JIMLEH3APOBAHUM
0011e00pa30BaTEILHOIO YUPEXK/ICHUS.

3. Llenu OGuGmuorexn o6meoOpa3oBaTeIbLHOIO YYpEXkKIAEHHS COOTHOCATCS C LEISMH
00meobpa3oBaTeIbHOrO yupexieHHs: GopMupoBanue o0mIEH KyIbTypbl JHYHOCTH 00yHaIOMKXCA Ha
OCHOBE YCBOECHHs 0053aTebHOr0O MHHHMYMa COJEpXKaHHs- 00Ieo0pa30BaTeNbHBIX MPOrpamM, HX
ajianTanus K XHU3HA B OOIIECTBE, CO3/IaHHE OCHOBBI JUIi OCO3HAHHOTO BBIOOpa ¥ TOCHE/YIOLIEro
OCBOEHHs  NpodeccHOHANBHBEIX  00pasoBaTeNbHBIX MPOrPaMM, BOCIIHTAHHWE T'PaKIaHCTBEHHOCTH,
TpyAomoOus, yBaXKeHHs K IpaBaM M cBoOO/aM 4elOBeKa, JIIOOBH K OKpykarowiel npupoje, Poaune,
ceMbe, HopMHpPOBaHHE 310POBOr0 0Opa3a HKHU3HH.

4. bubnuoreka pyKOBOJCTBYETCS B CBOEH JeATEIbHOCTH (ejepaibHBIMH 3aKOHAMH, yKa3aMH H
pacniopsokenusiMa  Ilpesunenta Poccuiickoit Penepanuu, NOCTAaHOBICHHSIMH M PaCHOPAKEHHIMHA
IIpaButensctBa Poccuiickoit @enepanu ¥ MCIOTHUTENBHBIX OPraHoB CyOBekToB Poccuiickoii
Qeaepaluy, pelIEHHAMH COOTBETCTBYIONIErO OpraHa yNpaBieHHs OOpa3OBaHHEM, yCTABOM
0011e00pa3oBaTEIbHOIO  YUPEXKACHHSA, TOJN0KECHHEM O OHOIHOTEKe, YTBEPHKACHHBIM AHPEKTOPOM
00111€00pa30BaTEILHOTO YUPEXkKICHHS.

5. [leaTenbHOCTH OMOJMOTEKH OCHOBLIBAGTCS HA NPHHIMINAX JEMOKPATHH, TIyMaHHU3Ma,
OOIIEI0CTYITHOCTH, NpPHOpHTETa OOIICYEeTOBEYECKHX LEHHOCTEH, IPakIaHCTBEHHOCTH, CBOOOIHOrO
Pa3BHTHS JIMYHOCTH.

6. Ilopa10K MONb30BaHMs MCTOYHHKAMH MH(OPMAIHH, NepeYeHb OCHOBHBIX YCIYI H YCIOBHS X
npenocrasieHus onpenensiores Ilonoxenunem o 6ubmroreke 06ieoOpa3zoBaTeILHOTO  y4YpekKICHHS
H [IpaBunamu N0JIb30BaHHUsA OubnmoTeKoH, YTBEPIKIACHHBIMH PYKOBOJIMTEIIEM
00111€00pa30BaTEIBHOTO YUPEXKICHHS.

7. OOmeobpa3oBaTebHOE YUpEXKJIEHHe HeceT OTBETCTBEHHOCTH 3a JIOCTYMHOCTh M KAa4yecTBO
OubanoTeuHO-HHPOPMALMOHHOTO 00CTy)KHBaHHs OHOIHOTEKH.

8. Opranuszauus oOCTyKHBaHHS YYaCTHHKOB 00pa3oBaTeJbHOTO MPONECCAa NPOM3BOAMTCS B
COOTBETCTBHM € TMpPaBUIAMHM TEXHUKH O€30MaCHOCTH ¥  IPOTHBONOXKAPHBEIMH, CaHMTapHO-
THTHEHHYECKUMH TpeOOBaHUSAMH.

II. OcHoBHBIE 3a71a4H
1. OcHOBHBIMH 3a/1a9aMH OHOIHOTEKH SABJIAIOTCS:
a) obecrieyeHne ydyacTHUKaM 06pasoBaTeILHOTO npoiiecca — 00y4armMMcs, neaaroru4eckuMm



paboTHHKaM,  poauTeNsM (HHBIM 3aKOHHBIM  TIpEACTaBHTENAM)  oOydaroummxcs (gajiee —
MoNb30BaTeNIsIM) — JOCTYna K HMHGQOpMaIMH, 3HAHMSM, HAESM, KYyJIbTYPHBIM LIEHHOCTSIM
OCPEJICTBOM HCII0JIb30BaAHHS OubauoTeyHO-HH(POPMALIMOHHBIX  PECypCcoB
001meobpa3oBaTeNbHOrO  YUpEKIACHHS Ha pPasIHYHBIX HOCHTE/AX: OyMaHOM (KHHXKHBIH (OHI,
(OHI TIepHOAMYECKHX H3IaHuif); MmarHUTHOM (poHa ayauo u BHAeo Kaccer); uudposom (CD-
JIMCKH); KOMMYHHKAaTHBHOM (KOMIIBIOTEPHBIE CETH) W HWHBIX HOCHTESX;

6) BoOCIHTaHHE KYyNBTYpPHOTO W TPaXKAAHCKOrO CaMOCO3HaHHs, MOMOINb B COLHATH3ALMH
o0yuaromnerocs, pa3BUTHH €ro TBOPYECKOr0 MOTEHIHAIIA;

B) (popMHpPOBaHHE HABBIKOB HE3aBHCHMOro OHOJMOTEYHOro MOJB30BATENA: OOYHYEHHE MMOMCKY,
0T6OpYy U KPUTHYECKOI olleHKe HH(pOpMaLInH;

I) COBEpLICHCTBOBAHUE IIPEJOCTABIAEMbIX OMOIMOTEKOH YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
HH(GOPMAIIMOHHBIX TEXHOJIOTHH M KOMIbIOTepH3aluH OHOIHMOTEeUHO-HH(POPMAIMOHHBIX MPOIECCOB,
bopmupoBanue koMpopTHOI OGuOGIHOTEYHOH Cpebl.

[II. OcuoBHbIe QyHKIIHH

2. Jlna peanu3allii OCHOBHBIX 3a1a4 Oubimoreka:

a) ¢opmupyer Gonn  OGuOGIMOTEYHO-MH(POPMALMOHHBIX pecypcoB  0bmeoGpa3oBaTeIbHOrO
YUpekKACHHS:

*  KOMIUIEKTYET  YHHBEpCAIbHBIH  (OHA  y4eOHBIMM,  XYJO)KECTBEHHBIMH,  HAY4HBIMH,
CIIPaBOYHBIMH, II€1arOrHYeCKMMH H HAY4YHO-NOMY/ISPHBIMH JOKYMEHTaMH Ha TPAJAMIHOHHBIX H
HETPAOAHUIITHOHHBIX HOCHTEJIAX HH(bOpMaJ_[HH;

* nonoyHseT Gona mHGOpMAIMOHHEIMH pecypcaMu cetd MuTtepHer, 0azamMu W OaHKaMH JTaHHBIX
JPYTHX YUYpPEKJICHHUH U OpraHu3alui;

* akKkymyaupyer (OoHA JOKYMEHTOB, cCO37aBaeMbiX B 00mIe00pa3oBaTEIbHOM YUPEHKICHHH
(myGnukanui ¥ pabot nexparoroB o0meoOpa3oBaTENIbHOTO YYPEKICHHS, JTYYIIHX HaydHbIX paboT H
pedepaToB oOy4daroLMxcs 1 Jap.);

* OCYIIECTBJISIET pa3MelleHHe, OPraHu3alio i COXPAaHHOCTh JOKYMEHTOB;

0) co3aer HHPOPMALHOHHYIO TPOAYKIIHIO:

* OCYIIECTBIISIET AHAJTHTUKO-CHHTETHYECKYO nepepaboTky HH(popMaIuu;

* OpraHu3yeT W BeJeT ClpaBo4yHO-OMOIMOrpaduueckuii anmapar: Katauord (aipaBHTHBIH,
CHCTEMATHYECKHI), KapTOTEeKH (CHCTEMATHYECKYI0 KApTOTEeKy CTarell, TeMaTH4YeCKHEe KapTOTEKH),
3NIEKTPOHHBIA Karajior, 6a3sl JaHHBIX 110 npoduimo 001eobpazoBaTeIbHOIO YUPEKICHH;

* paspabaTeiBaeT pekoMeHaaTelbHble Oubnuorpaduyeckue nocobus (CnuckH, 0030pEl, yYKazareau
T.IL.);

* obecrieunBaeT HHGOPMHUPOBAHHUE NOJIb30BaTeNeH 00 HHGOPMAITMOHHOM TPOIYKIIMH;

B)ocymecTBisieT AHddepeHunpoBaHHOoe  OHOIHOTEYHO-HH(POPMAIIHOHHOE o0cny)KHBaHUE
obyvaromuxcs:

* MpeAocTaBisieT HHMOPMAIMOHHBIE PECYPCHl HA PA3IHYHBIX HOCHTEIAX HAa OCHOBE HM3YYEHHs HX
HHTEPECOB U HHPOPMALIHOHHBIX 11OTpeOHOCTEH;

* CO3/1aeT YCJIOBHSA VIS peaT3allii CaMOCTOSATEILHOCTH B 00yUYeHHH, TTO3HABATEILHOM, TBOPYECKOH
JESATeIBHOCTH C ONOPOH Ha KOMMYHHMKALMIO; CIIOCOOCTBYET Pa3sBHTHIO HaBHIKOB caMo00yueHHs
(ydqacTHe B CETEBHIX OJMMIHMANaX, TEICKOMMYHHUKAIIHOHHBIX MPOEKTaX B CHCTEME JAUCTAHIIHOHHOTO
o0yueHus);

¢ opraHu3yer oOy4eHHEe HaBbIKaM  He3aBUCHMOro OuOiMOTeYyHOro  mosk3oBaTeNs |
notpebutens uHGOpManMK, COAECHCTBYET MHTErpalMM KOMIUIEKCA 3HAHMH, YMEHHMH | HaBBIKOB
paboThl ¢ KHUTOH M HHpOpPMaLHEI;

* OKa3blBaeT HH(OPMAIMOHHYIO TMOJJIEPXKKY B pelleHHH  3a7a4y, BO3HHUKAIOMUX B
npouecce X yueOHo#, caMmoobpa3oBaTenpHOM U J0CYTOBOMH JCATEILHOCTH;

* OpraHu3yeT MacCOBBIE MEpONpHUATHS, OPHEHTHPOBAaHHBIE Ha pa3BuTHe OOHIEH W
YUTATEIBCKOH KYJIbTYPBI IHYHOCTH, COIEHCTBYET Pa3BHTHIO KPHTHUYECKOTO MBILILICHHS;

* COJCHCTBYET WIEHAM IEeJarorH4eckoro KOJUIEKTHBA H aJMHHHCTPALMH YUPEKIECHUS B
OpraHusauuH o0pa30BaTeJbHOrO IMpolecca M jJocyra obydarommxcs (IMIPOCMOTP BHACO(DHIBMOB,
CD-aucKOB, Npe3eHTallHH Pa3BUBAIOIIMX KOMITBIOTEPHBIX UID);

* PYKOBOJMT BOCHHUTATE/IbHOH paboTOH ¢ KHUIOW B rpynnax NpojJieHHOro [Hs, B KJiaccax
KOMIICHCHPYIOLIEro 00y4YeHHs, B KOPPEKLIMOHHBIX Kjlaccax (IpH X HATWYHH);

rjocymectsisier  auddepeHurpoBaHHoe OHOIHOTEUHO-HHPOPMAHOHHOE obcyxuBaHHe



e aroru4eckuX paboOTHHKOB!

* BBIBJISCT MH(OPMAIIHOHHBIE TOTPEOHOCTH M Y/IOBJIETBOPSET 3aMpPOCHI, CBS3aHHBIE C 00yYCHHEM,
BOCIIUTAHHUEM H 3/I0POBBEM JIETEH;

* BISB/ISICT HH(POPMALIMOHHEBIE NOTPEOHOCTH U YIOBJIETBOPACT 3alpOCkl B 00JACTH MeAarorn4ecKux
WHHOBAIIHA U HOBBIX TEXHOJIOTHH;

* coaeHcTBYeT MNPOQECCHOHAILHOW  KOMIIETEHIIMH, T[OBBIIEHHIO  KBaJIM(HUKAIMH,
MPOBEICHHUIO ATTECTAINH;

* co3jgaer OaHK meaaroruyeckod MH(OpMaAIMH Kak OCHOBBI €IWHOH WHOOPMaMOHHOH C1yKOBI
00me006pa30BaTeIEHOTO YUPEkKICHUA, OCYIIECTBIAET HAKOIUICHHE, CUCTEMATH3AIHI0 HH()OPMAIIHH 110
npejMeTaM, pasjiellaM | TeMawm;

* OpraHM3yeT JAOCTyn K OaHKy Nejaroruveckoi WHQopMmMamuu Ha MOOBIX HOCHTENAX; NPOCMOTP
3JIEKTPOHHBIX BEPCHH I11€1arOrHYECKHUX H3/1aHHi;

* OCYIIECTBIISIET TeKyllee HHGOpMHpOBaHHE (IHH UHPOpMAIMH, 0030pbI HOBBIX MOCTYIUICHHH |
mybnaukanuii), WHPOPMHpOBaHHE PYKOBOJCTBA 0011e00pa3oBaTEILHOrO YUPEXKICHH MO BOIIPOCAM
yIpaBieHHs 00pa3oBaTeIbHBIM ITPOIIECCOM;

* TOJUIEPKUBAET JICATENIBHOCTh MEJaroruyeckux pabOTHUKOB B 001acTH CO3JaHuA
HH(OPMALIHOHHBIX IPOJYKTOB (JIOKYMEHTOB, 6a3 nanHbX, Web crpanuil u 1.11.);

* crocoOCTBYET MPOBEJICHHIO 3aHATHH 10 (GOPMHUPOBAHUIO HHPOPMALMOHHOH KYJIbTYPBI; ABISETCS
6a30ii 1711 IpOBEICHUs MPAKTHYECKUX 3aHATHH 110 paboTe ¢ HHYOPMAIIHOHHBIMH PECYpPCaMH;

n) ocymectsiaser  aud¢epeHmupoBanHoe  O6ubGMMOTEUHO-HHPOPMALIHOHHOE  OOCITY)KHBaHHE
poamTesieH (MHBIX 3aKOHHBIX NpeACcTaBuTeIeH) 00yyaronmxcs:

* YJOBJIETBOPSAET 3alPOCHI MOJIb30BaTeNeH H HHGOPMHUPYET O HOBBIX MOCTYIUICHHAX B OMOIHOTEKY;

* KOHCYJBTHPYET II0 BOIPOCAM OpPraHM3alliH CEMEHHOIrO YTeHMs, 3HAKOMUT ¢ HH(opMalHei 1o
BOCITHTAHHIO JICTEH;

* KOHCYJIbTHPYET 110 BOIpocaM y4eOHbIX H3AaHui U1 00yJatomuXcs.

IV. Opranuzanus nestelbHOCTH OUbIHOTeKH

1. Hanuume yxkommuiekToBaHHOH  OumOmuorekn B 00meoOpa3oBaTelIbHOM — YUPEKIECHHH
00s3aTeIbHO, B TOM YHMCJIE B MAJOKOMIJIEKTHOM YUYPEXJICHUH M YUYPEXK/JICHHUH, PACIOTIOKEHHOM B
celbcKOM MecTHOocTH. YacTHuHas ueHTpanu3alus OubianoTeyHo-OHO/IHOrpapHUeckuX NpOLEcCOB
B MEXKIIKOJBHBIX OHONMHMOTEYHBIX OOBEIMHEHHAX IPOBOJMTCS 10 NPHUKA3y OPraHOB YIIPABJICHHUA
o0pa3zoBaHHEM.

2. Crpykrypa OMOIHOTEKH, TOMHUMO TPAIUIIMOHHBIX OT/AEIOB (aOOHEMEHT, YHTAJIBHBINH 3a1T), MOXET
BKJIIOYATh  OTHENbl  y4eOHHMKOB, HH(poOpMauHOHHO-OMOmMorpadpuueckor  paborel, ¢oHA U
CTICIMATH3HPOBAHHBIHA 3a]1 paboThl ¢ MyJIbTH-MEIUHHBIMH M CETEBBIMH JOKYMEHTAaMH, BHJICOCTY/IHIO,
MHHU-U3ATEIbCKUN KOMIUIEKC, MHOKUTEIBHYIO TEXHUKY U JIp.

3. bubimoTteuHo-HHMOPMAITHOHHOE o0CIy)KMBaHHE  OCYIIECTBIISETCS Ha OCHOBE
OnbnnoTeyHo-MHPOPMALIHOHHBIX PECYPCOB B COOTBETCTBHH ¢ YYEOHBIM M BOCIHTATE/IbHBIM TUIAHAMH
001meoOpa3oBaTeIbHOTO YUPEXK/ICHH S, [IPOrpaMMaMH, IIPOEKTAaMH U IJIaHOM paboThl OMOIHOTEKH.

4. bubnnoreka  BIpaBe NPEAOCTABIATh IUIATHbIE OMOIMOTEYHO-WH(POPMALMOHHBIE YCIYTH,
nepeueHb KOTOPBIX ONpejieisieTcs: yeTaBoM 00111e00pa3oBaTeIbHOr0 YIpeKICHHUS.

5. CnioHcopeKas noMoIIb, NojlydeHHas OMOIHOTEKOH B BHIE LIENEBBIX CPEJICTB HA KOMIUIEKTOBAHHUE
¢oHna u 3akynky oOOpyJOBaHHs, HE BiedeT 3a COOOH CHHIKEHHS HOPMATHBOB M (MJH) abCOIOTHBIX
pa3MepoB ¢uHaHCHpOBaHHS M3 Oro/pKeTa 00HIe00pa30BaTENBHOTO yupex/ieHHus. JleHexHble cpeacTsa
3a cAaHHYI0 OMOIMOTEKOH MaKyIaTypy pacXoAylOTcs  Ha YIydlIeHHe MaTepHATIbHO-TEXHHYECKOM
6azpl OMOIMOTEKH, NOAMUCKY NMPO(ECCHOHANBHBIX M3aHKH, KOMIIJIEKTOBaHKHE (DOH/Ia JOKYMEHTOB.

6. B nemsx obecriedeHus MoJepHU3anuy ONOIHOTEKH B YCIOBHIX HH(OpMaTH3aliKu 06pa3oBaHus U
B IpejieJiax CPe/CTB, BBIACISEMBIX yUpeIuTeIaMH, 00meobpa3oBarebHOe yIpeKIACHHEe 00ecIeYnBaeT
O6ubnuoTexy:

* TrapaHTHPOBaHHBIM  (MHAHCHPOBAHHEM KOMIUJIEKTOBaHHS OHOIMOTEYHO-HH(OPMALIMOHHEBIX
pecypcoB (B cMeTe yupesk/1eHHs BBIBOJUTCS OTAEIBHO);

* HEOOXOJHMMBIMH CIYKEOHBIMH M TPOH3BOJACTBEHHBIMH TOMEINCHHAMH B COOTBETCTBHH CO
CTPYKTypoH OMONHOTEKH W HOpPMATHBAMH IO TeXHHKe- 0E30MaCHOCTH JKCIUTyaTallHH  KOMITBIOTEPOB
(OTCyTCTBME  BBICOKOM  BJIQXHOCTH,  3albUIGHHOCTH  ITOMELIEHHS, KOPPO3HOHHO-AKTHBHBIX
MIPUMECEH HIIK 3JIEKTPOIPOBOIAIICH NBUIH) H B COOTBETCTBUH ¢ NojokeHHsMU CanllnH;

* COBPEMECHHOW 3JIEKTPOHHO-BBIYMCIMTENIEHOM, TEIEKOMMYHHMKALIMOHHON W  KOIMPOBAIBHO-



MHOXKHTENIbHOH TeXHHKON H HEOOXOUMBIMH ITPOrPaMMHBIMH IIPOIYyKTAMH;

* PEMOHTOM M CEPBHCHBIM 00CITyKHBaHHEM TEXHHKH H 000py0oBaHus OHOIHOTEKH;

* GMOIMOTEYHOH TEXHUKOH ¥ KaHIEIAPCKUMH MPUHAUIEKHOCTIMH.

7. OO6meobpazoBaTenbHOE yUpekKJEHHE CO3JaeT YCJIOBHS JUIsi COXPAHHOCTH — allapaTypel,
o0opyoBanus 1 UMYIecTBa OHOIHOTEKH.

8. OTBETCTBEHHOCTh 338 CHUCTEMaTHYHOCTH M KayecTBO KOMIUIEKTOBaHHS OCHOBHOTO (oHaa
OMOMHOTEKH, KOMIUIEKTOBaHHE ydeOHOro (oHJa B COOTBETCTBHH C (efepanbHbIMH IEpPEYHAMH
y4eOHHKOB U y4eOHO-METOAMYECKHX H3/IaHHH, CO3JaHne HEOOXOAUMBIX YCIOBHI JUIS  JIEATEIBHOCTH
OuOGNIMOTEKH HECET pPYKOBOIHTENb 00Ie00pa3oBaTe/IbHOIO YUPEKICHHUS B COOTBETCTBHH C YCTABOM
YUPEKICHHS.

9. PexuMm paboTel GubnuoTeKH onpejensercs 3aseayroumm Oubmuorexoit (6ubiamorekapem) B
COOTBETCTBHHM C IIpaBHJIaMH BHYTPEHHEro pacnopsaka oOmeoOpa3oBaresIsHOro yupexiaeHus. Ilpu
olpezie/leH|HH pexuma paboTel OUOINOTEKH MpeyCcMaTPUBAETCS BEIIE/IEHHE:

* ZIByX 4acoB pabo4ero BpeMeHHU €KeIHEBHO Ha BBINOJIHEHUE BHYTPH OMOIHOTEe4HOI paboThl;

* OJHOIrO pasa B MeCHll — CAHHTapHOrO [HsJ, B KOTOpPbIH 0OOCHy)XHBaHHE IIOJIb30BaTEIeH He
TIPOHM3BOIUTCS;

* He MEeHee OJJHOTO pasa B MeCsll — METOJANYECKOTo JIHS.

10. B memsx obecnedyeHHs palMOHAILHOIO HCIONB30BaHUS HHPOPMAIMOHHBEIX DPECYPCOB B
paboTe ¢ IeTbMH M 10HOLIeCTBOM OnbIHOTEKa 001e06pa3oBaTeIbHOTO YUPEKICHHS B3aUMOIEHCTBYET
¢ Oubimorexamu MunucTepeTBa Ky IbTyphl Poccuniickoit @enepariuu.

V. ¥Ynpasnenue. llItarst

1. Vnpasnenue OUONTHOTEKON OCYLIECTBISIETCS B COOTBETCTBUH € 3aKOHOJATeNbCTBOM Poccuiickoi
®enepanun, cydnexroB Poccuiickoii @enepaunu u ycraBoM 001e00pa3oBaTeIbHOTO YIPEIKICHHS.

2. OO0uee pyKOBOJACTBO MAEATENBHOCTbIO OMOJHOTEKH OCYIIECTBIISET PYKOBOIHTEIND
0011e00pa30BaTeILHOTO YUPEKICHHS.

3. PyxoBoactBo OubOmuoTekoM  ocymecTBiseT —megaror-OmOnMoTeKapb, KOTOPBIA — HECeT
OTBETCTBEHHOCTh B Ipefie/iax CBOEH KOMIETEHIMH TMepeJ OOMEecCTBOM M PYKOBOJHTENIEM
001meo0pa3oBaTeIbHOTO  YUYpPeXKJIeHHUs, OO0Yy4aroIMMHUCS, HUX POJUTENSIMH (MHBIMH 3aKOHHBIMH
NPEACTABUTENISIMH) 3a OPraHU3alMIO U Pe3y/bTaThl JEATEILHOCTH OMOIMOTEKH B COOTBETCTBHH C
(GYHKIHOHAIBHBIMH  00A3aHHOCTSAMH, NPEIYCMOTPEHHBIMH KBaTH(PHKAIMOHHBIMH TpeOOBaHUIMH,
TPY/A0OBBIM JOTOBOPOM M YCTaBOM 00Ie00pa30BaTE/IbHOIO YUPEKACHHU.

4.Ilenaror-6MbnHoTeKkapy Ha3Ha4yaeTcs PpYKOBOAHTENEeM 001eo0pa3oBaTeIbHOr0  yYpeskIeHus,
ABJIAETCS YICHOM II€JarOrHYeCKOro KOJUIGKTHBAa M BXOJMT B COCTaB IEJarorH4eckoro COBETa
001meo0pa3oBaTeIbHOTO YUPEIKICHHS.

5. Meronuyeckoe COINPOBOXKIEHUE JesTelbHOCTH OubiuoTekd obecnedyuBaer CHElHaIUCT
(MeToaucT) o y4eOHBIM (oHIAM H IIKOJBHBIM OMOMHOTEKaM OpraHa ympapieHHs oO0pa3oBaHHEM,
VUPEHICHHS  CHUCTEMBI  TEPENOATOTOBKH M  IOBBIIICHUS KBATH()UKAIMA, PErHOHAIBHOTO
UH(POPMAIIMOHHOTO IIEHTpa.

6,Ilenaror- 6ubamoTekaps paspabaTbiBaeT M IPEACTABIISICT PYKOBOAHMTENO 001e00pa3zoBaTeIbHOIO
YUPEeXk/ICHHUS Ha YTBEPIKIACHHE CIEAYIOIIHE JOKYMEHTBI:

a) noJjioxkeHue o 6ubMoTeKe, paBUiIa MOJIL30BaHUs OHOIMOTEKOH;

0) CTPYKTYpY H INTATHOE pacnucaHue OMOIHOTEKH, KOTOphIe pa3pabaThIBAIOTCS Ha OCHOBE OOBEMOB
paboT, onpeIeNICHHBIX MOJIOKEHHEM 0 KOHKpPEeTHO# 6ubiroTexke 06ieo6pa3oBaTeIbHOTO  yUpEkKICHUS
C  HCIOJB30BaHUEM «MexoTpacieBslX ~ HOpPM BPEMEHH Ha MPOIECCHI, BHINOIHACMBIE B
oubnuorekaxy (IlocranoBnenne MuHHCTEpCTBa TpyJa M CONHMANBHOrO passBuTHsa Poccuiickoit
®enepaunu ot 3 pespans 1997 r. Ne 6);

B) MOJIOJKEHHUE O IUIATHBIX ycayrax OubiIHoTeKH;

I') [JIaHOBO-OTYETHYIO JOKYMEHTAIHIO;

1) TEXHOJIOTHYECKYIO JIOKYMEHTALIHIO.

7. llopsmox KomIulekToBaHMs IuTata OuOmmoTeks  06mIe06pa3oBaTeNBHOTO — YYPEKIACHUSA
periiaMeHTHPYETCs €r0 YCTaBOM.

8. B nensix obecrnieuenus nuddepenuupoaHHoi paboTsl GHOIHOTEKH MOTYT BBOJIMTHCS JIOJKHOCTH:
ryIaBHbIH OuGiIHOTEKApD, , Me/IHa-CIIEIIHAIUCT.

9. Ha paGory B GuGmuoTexy NpHHHMAIOTCS JIHIE, HMEIOUIHE HEOOXOMMMYIO MpPodecCHOHATBHYIO



NOJATrOTOBKY,  COOTBETCTBYIOHIYKO  TpeOOBaHHMAM  KBAIM(UKAIHOHHOH  XapaKkTEePHCTHKH I10
JIOJDKHOCTH ¥ TIOJTYHEHHO# CNIeIMaabHOCTH, IIOATBEPKIACHHYIO JOKYMEHTaMHi 00 00pa3oBaHuu U (MJIH)
KBAJIH(HUKAIMH.

10. PabotHHkH OHONHOTEK MOIYT OCYLIGCTBIIATH MEAArOrHYECKYIH)  JEATEIbHOCTb.
Cosmenienne OHOIMOTEYHO-HH(POPMAIMOHHOM M TIEarornyeckoil JesSTeNbHOCTH OCYIIECTBIACTCS
paboTHHKOM OUOIHOTEKH TOJEKO HA J10OPOBOILHOM OCHOBeE.

11. Tpynosble oTHOmeHHs pabOTHHKOB OuHONMOTEKH H 00meoOpa3oBaTENILHOTO Y4YpekKACHHS
PEryIUpYIOTCS  TPYAOBBIM  JOTOBOPOM, YCIOBHS KOTOPOrO HE JO/DKHBI  NPOTHBOPEYHTH
3akoHozarenscTBy Poccuiickoii Menepaniu o Tpyae.

VI. [IpaBa u obs3anHOCTH OHOIHOTEKH

1. PaGoTHHKH OHOIMOTEK HMEIOT NPABO:

a) CaMOCTOATEJIbHO BHIOMpaTh (OpPMBI, CpeiACTBA M MeToAbl OUOIMOTeYHO-HH(GOPMALIHOHHOIO
obciyxkuBanus 0Opa3oBaTEIbPHOIO M BOCIHTATENBHOIO IIPOLECCOB B COOTBETCTBHH C LEJAMH H
3a/la4aMH, YKa3aHHBIMH B ycTaBe 001meo0pa3oBaTeIbHOTO YUPeKACHHS M MOJOKEeHHH 0 OHOInoTeKe
00111€00pa30BaTENbHOIO YUPEIKIACHUS;

6) MpOBOJMTE B YCTAHOBJICHHOM MOpsiike (aKyIbTaTUBHBIC 3aHSTHS, YPOKH H KPYXKKH OHOIHOTEYHO-
Oubnuorpaduyeckux 3HaHUH ¥ HHPOPMAITHOHHOH KYJIBTYPHI;

B) OIPeIE/IATh HCTOYHUKH KOMIUIEKTOBAHHUS HH(OPMAIIMOHHEIX PECYpCOB;

I) U3bIMAaTh W PEAITM30BHIBATH JIOKYMEHTHI W3 (DOHIOB B COOTBETCTBHH C WHCTPYKIMEH MO Yy4eTy
dubaunoreunoro poumaa;

1) ONpeENsTe B COOTBETCTBHM C IIPaBUJIAMHM I10JIb30BaHUs OubIHoTeKO0# 00meobpazoBaTenbsHOrO
YUpeKJIeHHs, YTBEpPXKICHHBIMH pyKOBOAMTeNeM 0O0Ieo0pa3oBaTe/bHOrO yUpexXIeHHs, H IO
COTJIACOBAHMUID C POJAUTEIBCKHM KOMHTETOM HJIM TIONEYUTE/IBCKHM COBETOM BH/BI H pa3Mepsbl
KOMIIEHCAIlMH yuepda, HAHECEHHOTO MOJIb30BaTesIMH OUOITHOTEKH;

€) BHOCHTH IIPEJUIOKEHHS  pYKOBOAHTENIO  00meoOpa3oBaTeNbHOrO — yYpexwJIeHHs 10
COBEPILICHCTBOBAHHUIO OIUIATHI TPy/Ja, B TOM 4HWCIIe HaA0aBOK, JOIIAT U MPEeMHpPOBaHHUS PabOTHHUKOB
OuOaMOTEKH 3a JONOTHHTENBHYIO padoTy, HE BXOJAILYIO B KPYI OCHOBHBIX 00s13aHHOCTEH pabOTHHKOB
OMONIMOTEKH; MO KOMIICHCAIIMOHHBIM MEPONPHUATHIM, CBSI3aHHBIM C BPEIHBIMH YCIOBHSMH Tpyla
(6ubnmroTeYHAs MMBUTb, IPEBbIIEHHEe HOPMATHBA PAbOTHI HA KOMITBIOTEPE).

) y4acTBOBATh B YNPaBiICHHH 001eoOpa3oBaTeNbHBIM YUYPEKICHHEM B IOpPSAJIKE, ONpEAeIsieMOM
YCTaBOM 3TOI0 Y4YPEKICHHS;

3) UMETh €XKeroJHbli OTnycK 72 KaJleHJapHbIX JHEH U JOIOJHUTE/IbHBIA ONIaYuBaeMblil OTIYCK B
COOTBETCTBHH ¢  KOJJIGKTHBHBIM  JIOTOBOPOM  MeXAy  palOTHHKAaMH M PYKOBOJICTBOM
001eo0pa3oBaTeIbHOrO  YUPEXKJACHUS! WJIH HMHBIMH JIOK&JIbHBIMH HOPMAaTHBHBIMH aKTaMH;

H) OBITH TNpEACTABIEHHBIMH K pa3iHYHBIM (JOpMaM MOOMIPEHMs, HarpajaM M 3HAKaM OTIHYHS,
MpeyCMOTPEHHBIM /7151 pabOTHHKOB 00pa30BaHMs U KyJIBTYPBI;

K) YYacTBOBaTh B COOTBETCTBHH ¢ 3aKoHojaTenbcTBOM Poccuiickoit ®Penepaunu B pabote
OuOIMOTEYHBIX aCCOLMAIIMH HUITH COIO30B.

2. PaBotHuku 6ubnuorek 06s13aHbI:

a) 00ecIieYnTh MOJIB30BATEAM BO3MOKHOCTE pab0oThl ¢ HHHOPMAIIMOHHEIMH pecypcaMu ONOIHOTEKH;

©) uH(bOpMHPOBATH MONB30BATENEH O BUIAX NpeloCcTaBIseMbIX OuOIHOTeKOH yCIyT;

B) 00ecneunTh HayuyHYIO OpraHu3aluio (DOHI0B U KaTalloroB;

r) ¢popmupoBaTk GOHIBI B COOTBETCTBHH € YTBEPIKACHHBIMH (DeepalbHBIMU MIEPEYHS
MH y4eOHBIX H3IaHHH, obpa3oBareIbHbIMH nporpaMMaMu o061eobpazoBaTeIbHOTO
yUpeXKIeHHs, HHTepecaMu, MOTPeOHOCTIMU U 3aIIPOCAMHU BCEX KAaTErOpHii M0JIb30BaTEeH;

J1) COBeplIeHCTBOBaTh WH(popManuoHHO-OubmHorpadguueckoe u OubanoreuHoe ob6cayKUBAHHE
M0JIb30BaTEICH;

e) obecrne4uBaTh COXPAHHOCTh MCIOJIb30BAaHHS HOCHUTENEeH HHPOpPMAIMH, WX CHCTEMAaTH3allHIo,
pasMelleHHe H XpaHeHHe;

*) obecrieynBaTh pexHM padoOTHl B COOTBETCTBHH C MOTPeOHOCTAMH NoOJb30BaTened M paboToi
00mmeo0pa3oBaTeIbHOIO YUPEKICHUS;

3) OTUHTHIBATECA B YCTAHOBJIEHHOM TMIOpsJIKE TMepe] PYKOBOAWTeNeM o00meo0pa3oBaTebHOro
YUK /ICHUS;

M) MOBBIIATh KBUTH(HKALKIO.



VII. IIpaBa u o6a3anHOCTH MONTB30BaTeNeH OHOIHOTEKH

1. ITonb3oBaTenu OGHOIHOTEKH HMEIOT IPABO:

a) NoJIy4aTh MOJIHYI0 HHpOpMaLHIO 0 cocTaBe 6ubIHOTeyHOTrO oM A, HHPOPMAIIHOHHEIX pecypcax u
npejocTaB/IseMbIX OHOMHOTEKOH yeayrax;

0) noyp30BaTHCS CHPABOYHO-OMOIHOrpaUIECKHM annapaToM OUOIHOTEKH;

B) IOJIy4aTh KOHCYJIbTAIIHOHHYIO IIOMOIIIE B TIOHCKE H BEIOOpE HCTOYHHKOB HH(pOPMALHH;

I) NoJy4YaTh BO BPEMEHHOE IOJIb30BaHHE Ha a0OHEMEHTE W B YHTAIBLHOM 3alie IEYaTHRIE M3JIaHMUA,
ayJIMOBH3YyaJIbHBIE JOKYMEHTBI H IPYTHE HCTOYHMKH HH(POPMAITHH;

JT) IPOJUIEBATh CPOK IMOJIb30BAHUS JOKYMEHTAMH;

€) nmojiyyath TemaTudeckue, (axrorpaduueckue, yrounsomme u 6ubnuorpaguyeckue CrpasKku Ha
ocHoBe (oHma GUOIHOTEKH;

) TOJy4aTh KOHCYJIbTAallMOHHYIO IoMoms B pabore ¢ HH(pOpManued Ha HETPAAMIMOHHBIX
HOCHTEJISIX IPH NOJIb30BaHHH 3JIEKTPOHHBIM U HHBIM 000PYI0BaHHEM;

3) y4acTBOBAaTh B MEPONPHUSATHIX, IIPOBOAMMEIX OHOIHOTEKOM;

M) TOIb30BaThCs IUIATHBIMM YCJIyraMH, TpENOCTaBIsSeMbIMH OHOJIMOTEKOM, COrjaacHo YCTaBy
o0meoOpa3oBaTebHOrO  yupexxaeHuss H IlonokeHMI0O O MIaTHBIX YCIyrax, YTBEPXKICHHOMY
PYKOBOAMTENEM 00IE00pa3oBaTeIbHOrO YUPem ICHHS;

K) oOparmarbes U pa3pelneHus KOHQIMKTHON CHTyallMH K PyKOBOJHTEIO 0011e00pa3oBaTeIbHOro
YUPEKICHHUS.

2. ITonw3oBatenu OnbanoTexn oOs3aHbI:

a) cobmoaTh nMpaBuIa roJb30BaHus OHOIHOTEKOH;

6) Gepe’HO OTHOCHTHCS K IPOM3BEICHUAM NeYaTH (He BBIPBIBATh, HE 3aru0aTh CTPAHHIIb], HE JIeJaTh
B KHMIrax NOJYCPKUBAHHHA, TOMETOK), HHBIM JOKYMEHTaM Ha pa3IH4HBIX HOCHTEIAX, 000pYI0BaHHIO,
WHBEHTApIO;

B) IIOJUIEP)KHBATh TMOPSJOK PpAcCTAHOBKH HOKYMEHTOB B OTKDPBITOM JOCTyne OHOIMOTEKH,
PAacIONOKEHHs KapTOYeK B KaTajlorax U KapToTeKax;

r) T10Jb30BaThCsi IEHHBIMH M  CHPAaBOYHBIMH  JIOKYMEHTaMH TOJIBKO B IIOMEUICHHH
OUOIIHOTEKH;

a) yOemMThCs TNpPH TOMYYEeHHH IOKYMEHTOB B OTCYTCTBHHM Je()eKTOB, a NpH OOHApyKEHHH —
npouH(popmupoBars 06 3ToM pabotHuka 6ubaHoTekH. OTBETCTBEHHOCTD 3a OOHAPYKEHHBIE AeEKTHI B
CIaBaeMBIX JIOKYMEHTaxX HEeCeT MOCIIECIHHH MOJIb30BaTE b,

€) pacIHCBHIBATBCS B YHTATETHCKOM (OpMYIsipe 3a KaXK[Ibli NOJYYEHHbIH JOKYMEHT (MCK/IIOYEHHE:
obyuarommecsi 1—4x K1accoB);

’) BO3BpaALIaTh JOKYMEHTHI B OHOIHOTEKY B yCTAHOBJIEHHBIE CPOKH;

3) 3aMeHSATh JOKYMEHThl OMOJIMOTEKH B Cllydae MX YTpaThl HWIIA IIOPYH HM PaBHOIEHHBIMH JIHOO
KOMIIEHCHPOBATH yiiepd B pazmMepe, yCTaHOBICHHOM IIPaBUJIAMH I10JIb30BaHKs OHOIHOTEKOH;

H) TOJHOCTBIO paccYMTaThcsi ¢ OMOMMOTEKOM MO HCTeuYeHWH cpoka o0ydeHHs WiH paboTel B
001meo0pa30BaTeIbHOM YUPEKICHUH.

3. Ilopsiiok nonb3oBaHus OUOIMOTEKOM:

a) 3amuch obywarommxcs 00meo0pa3oBaTeIbHOTO YYpekKACHUS B OHOIHOTEKY INPOM3BOAMTCA I10
CIIMCOYHOMY COCTABY KJIacCa B WHIMBHJIYaJbHOM MOPSIKE, MEIarorHYecKHX M HHBIX PaOOTHHKOB
0611e06pa30BaTeILHOTO YUPEKACHUS, POJAUTeNeH (MHBIX 3aKOHHBIX IpeicTaBuTeled) o0ydaromuxcs
— 10 Nacnopry;

0) nepeperucrpanus rnojab3opareieil OHOIHOTEKH IPOU3BOIUTCS €IKEr0/IHO;

B) JIOKYMEHTOM, IMOATBEPKIAIOIIAM IPABO MOJIBE30BAHUSA OUOIMOTEKOM, SBJIACTCA YMTATEIILCKHH
bopmysip;

B) uMTare]bCKui (GopMynsp (HKCHpyeT naTy BBIJAYH TMOJIB30BATENIO JOKYMEHTOB H3 (oHza
OubIMOTEKH U UX BO3BpallleHUs B OUOIHOTEKY.

4. ITopsiiok 10JIb30BaHUS ADOHEMEHTOM:

a) IOJIb30BATENM HWMEIOT MpaBO MOJYYHTh Ha JIOM H3 MHOTOTOMHBIX H3JaHuMii He Oonee ABYX
IOKYMEHTOB OJIHOBPEMEHHO;

6) MakcHMallbHbIE CPOKH 0JIb30BaHHs JIOKYMEHTAMH

— y4eOHukH, yuebHble nocodust — y4eOHBIH roj;

— HAYYHO-IOMYJISpHAas, 03HaBaTe IbHas, Xy/10)KeCTBEHHAs IuTeparypa — | mMecs;

— TEepHOINYECKHUEe W3IaHNs, U3/IaHNUs MTOBLIIIEHHOrO crnpoca — 15 nHel;



B) II0JIb30BATE/IH MOTYT NPOVINTE CPOK IOIb30BaHMA JOKYMEHTAMH, €CIIH Ha HHX OTCYTCTBYET CIIPOC
CO CTOPOHBI JAPYTHX MOJIB30BATENICH.

5. Ilopsiiok MONB30BaHUS YUTATBHBIM 3aJI0M:

a) JIOKYMEHTBI, MpeHa3HaYeHHbIe [IUIsl pabOThI B YNTAIILHOM 3ajie, Ha J0M HE BBIAAIOTCH;

0) HLHMKIONEINH, CIPAaBOYHHKH, DEJIKHE, LICHHbIC M HMEIOLIMECs B €IMHCTBEHHOM SK3EMILISpe
JOKYMEHTBI BBIIAIOTCS TOJIBKO JUIS paboThl B YHTAIILHOM 3aJ1e;

6. [Topsiok paboTel ¢ KOMITBIOTEPOM, PACTIONIOKEHHEIM B Oubinoreke:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 0Opa30BaTeNIbHOrO MPOIECca MPOU3BOJUTCSA 10 rpaduky,
YTBEPKAECHHOMY PYKOBOJUTEJIEM YUPEIK/ICHUS U B IPUCYTCTBHH COTPY/IHUKA OMOJIHOTEKH;

6) paspemaercs paboTa 3a OJHWAM IEPCOHATBHBIM KOMIBIOTEPOM He 06oliee JBYX uesoBeK
OJTHOBPEMEHHO;

B) II0Jb30BaTe]lb HMEET NpaBo paboTaTh ¢ HETPAIMIMOHHBIM HOCHTENIEM HH(OPMAIMH IOCIe
IPeABapUTEILHOrO TECTUPOBAHHS €ro pabOTHHKOM OHOIHOTEKH;

r) mo BceM BompocaM noucka uHdopmanuu B VHTepHere monb3oBarens JODKEH 0Opailarbes K
paboTHuky OMOMOTEKH; 3anpemaercs obpaleHue K pecypcam MHTepHeTa, Npeanoaraommm oJiary;

n) paboTa ¢ KOMIBIOTEPOM INPOMU3BOIMUTCS COIJIACHO YTBEPIKICHHBIM CAHHTAPHO-THTHEHHYECKHM
TpeGOBaHUSIM.



I'PA®UK PABOTbBI BUI]

Ob6cay:xknBanue YnTaTE/NeH HA Aa0OHEMeHTe:

IToHe1eIbHUK — ATHHLIA 9:30 - 14:00
Pabora ¢ Mmesnapecypcamu 14:00 — 15:30
BuyrprOubiimoreunas padbora 9:00 - 9:30

Ilocsiennnii yeTBepr Mecsina — CAHHTAPHbIN AeHb

Boixoauoii: cy66ora, BockpeceHbe
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